E-Office User Manual

PART | - How to reset your “hpmail.in” password
1) Open the browser application on your desktop
Enter the URL - “email.gov.in”

Following page will load: -

< (@) (1] 21  https://email.gowv.in

Digital India

Power To Empower

Enter Details to Sign In

Enter email user@gov.in / user@nic.in

AHAERAE I I K

- Forgot Change Activate
Password | Password | ID

Download Kavach “ 28 @

Kavach App should be downloaded only from authentic
platforms iie. App Store, Google Play Store &
hitps_ikavach_mail_gowv.in

Extend 1D Update Mobile Language: Wersion:

(Refired & - -
= — English Default




2) Click on change password:

Digital India

jer To Empower

Enter Details to Sign In

KARFHRAETE L

Enter email user@gov.in / user@nic.in

i Forgot Change Activate
Password Password D
- ) -""".
Download Kavach S Qi 2N ¢ B

Kavach App should be downloaded only from authentic
platforms i.e. App Store, Google Play Store &
hitpsfkavach.mail.gov.in

Extend 1D Update Mobile Language: Version:

& - -
P — English Default




W
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Enter the following details: -
Enter your email ID
Enter last four digit of registered mobile no.

Y V V

Enter Captcha and Submit

Enter your Nicemail Address and Captcha value to begin

Enter eMail Address

Mail Address

Enter last 4 digit of your registered mobile number

last 4 digit of your registered mobile number

Enter the contents of the image below

Enter Image Text

et

Update Mobile Number

**Service is for authorised users only, any invalid/unauthorised
attempt would be subjected to legal action™

*Mail Address iz the emaill address assigned fo you by NIC.
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OTP will be received on your phone
Enter OTP
Enter Captcha and

Y V V

Click on submit

Enter your OTP and Captcha value to begin

Enter Kavach OTP or OTP sent on your mobile

OTP

Enter the contents of the image below

Enter Image Text

EWEABE &
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—

Change password by entering following details :-
Enter new password

Re-Enter new password

Enter captcha and click on submit.

Enter your New Password and Captcha value:

Enter New Password

Y V V

Re-Enter New Password

Enter the contents of the image below

902WEN

=

Not According to Password Policy: Go through the below points
>> Password should be atleast 8 characters Long

=> One Upper Case and One Lower Case Character

=2 One numeric Value

=> One Special character




PART 2 - How to login to e-office

1. Enter the URL “eoffice.hp.gov.in”

> Enter your email id and Password

> Click on Next

/—
g o= 19 Digital India Gz ) '
Amnt Mahotsay it

- Sabka Saath
Sabka Vikas
Sabka Vishwas

?ARICHAY

Single, Simplified, Safe Tip of the day

Keep changing your Password often and make them
complex and not guessable.

CZ=XD o> -
0

Parichay Authenticator and Kavach should be downloaded only
from authentic platforms.

Please enter details to proceed

manishadevi.04@hpmail.in

Forgot Password

Extend ID Update Mobile &
{Retired Officers) Profile

A TS
=  National
= Informatics
—= Centre

Ministry of Electronics R R
& Information Technology
Government of India



2. Select OTP as SMS and on Sandesh and Click Next

3

[~
.7f " 9 Digital India Gz

— ey

abka Saath

S
Sabka Vikas

Sabka Vishwas

SabkaPrayas ' !
?ARICHAY

Singte, Simplified, Safe Tlp Of the d ay

Keep changing your Password often and make them complex and not
guessable.

Two Step Authentication

Select OTP on Mobile and Click ‘Next' ’
Parichay Authenticator o ' b ?&)
B OTP as SMS and on Sandes
— ’
D)

Parichay Authenticator and Kavach should be downloaded only from authentic

platforms.
Next ?
& Extend ID Update Mobile &

{Retired Officers) Profile

Login as Different User

Ministry of Electronics [l Il Il
& Information Technology
Government of India

e@ffice

A TR
mw  National
= Informatics
— Centre




3. OTP will be received on your phone

> Enter OTP

» You can click on the checkbox for “Show OTP”
» Click on “Next”

om ™
7”?: 00@‘«” India Gz ) V
At Mahotsav R
Sabka Saath )
Sabka Vikas =

A @'
? Sabka Prayas ' 1
ARICHAY

Single, Simpified, Sofe Tip of the day

i
H
g

Keep changing your Password often and make them
complex and not guessable.

==X > »
o

Parichay Authenticator and Kavach should be downloaded only
from authentic platforms.

< Back

OTP successfully sent to registered Mobile +91******2486

Enter OTP

Show OTP Resend OTP = s
Extend ID Update Mobile &
(Retired Officers) Profile

Don't ask me again on this Device @

Next

Login as Different User

Ministry of Electronics A FEEa
& Information Technology - Ier?gfmng{lcs

Government of India = Centre

coffice




4. Click on the “eFile” button

A \

“ Government of Himachal Pradesh
[ y Government of India
. work from anywhere !

@ Set Status E Busy ‘ L-u MEETING ‘ ﬁ TEA BREAK ‘ X LUNCH BREAK

SURA] GHEZTA
ASSISTANT COMPUTER PROGRAMMER

) A+ AA-(D)

EE OTHERS ‘ @ TIMELINE ' @ 0

Alerts  Settings Logout

ABLCO

(27 Receipts

No Record Found © JAGAT PAL SHARMA

& PROCUREMENT QFFICER

m » No record found .
efile .

. KMS
Other Services +
Tasks
Todo list
| N @) oo 300
Download Forms .
No Record Found (I EIGIM  Central Docs

SURA| GHEZTA
& ASSISTANT COMPUTER PROGRAMMI

AMAR CHAND
& COMPUTER OPERATOR

JAIPRAKASH
& COMPUTER OPERATOR

SURUCHI THAKUR
& COMPUTER OPERATOR

My Docs

Connect

[ Directory \
(&)VCRoom |

¢ Quick Connect |

i Events |

@ My Contacts/Group |

"it Mﬂg%lﬁcﬂ Design and developed by National Informatics Centre (NIC)© 2023 | Disclaimer | Terms & Conditions | Version-7.2.1
=== (ENTRE



5. Home screen of e- office portal will appear as shown below : -



PART Ill - How to enter a physically received PUC in E- Office and Diarise it: -

1. Scan the PUC and save it on your computer.
2. Click on the “create” button in E-Office portal:

efﬁce eFile 725 ‘5 ) SURUCHITHAKLR

4 DIGITAL WORKPLACE SCRUTICN CO45T)

RECEIPT Creater Inbox Sent  AdvanceSearch FILE Create m Sent  Advance Search 15SUE Sent  Returmed  Advance Search

Receive = _...  CZ..dBack MoveTov CreateVolume | CreatePart  Park | Closew File View (SELF) ﬂ

Ha 21022023

E 102842 HPSCSC-COMPOO2(03)1/20234T-B .. test file SURAJ GHEZTA, IT-BRANCH-HPSCSC 1213PM H44PM

i€

s Ea B

Y=

8 o



3. Then click on “Electronic” button : -

SURUCHI THAKUR
L@ 0"

RECEPT  Create s FILE (reate m Sent  Advance Search SSUE Sent Retuned  Advance Search

Receive  Send  Seupaw  muveiuv  weaevonnt® | CreatePart | Park (lose» File View (SELF) B ﬂ
T S

2020073
1214PM

E 102842 HPSCSC-COMPOD2(03)1/2023-T-B... testfile SURA] GHEZTA, IT-BRANCH-HPSCSC 1213PM

s

| B

LIS

Y=

& ok



4. Click on the “upload” button to upload the PUC to be dealt.

cOffice e 75
| A DIGETAL WOR UTION
Inbox ~ Sent  Advance Search

FILE Create  Inbox = Sent  Advance Search ISSUE Sent  Returned

Pdf Only <= 50 MB *

5 SURUCHI THAKUR
A @ 0"

Advance Search

% Diary Details
Diary Date Forms Of Communications * Language
H% 2210212023 #| | Letter % v | English L
Received Date Letter Date Letter Ref. No.
221022023 8| | ddimmiyyyy =
-
4 Delivery Mode * Mode Number Sender Type
By Hand x| Choose One M
{Q VIP
Pk Choose One v
‘AE aa Contact Details Add to Address Book
"‘a Min./Dept./Others
Select Level @),
L}
L] ; L
Name Designation
ag + OR
o Organization
Mobile Email
Address *
&
Total 1000 | 1000 Character left
Country State City/District
INDIA % | (hoose One v
Pin Code Landline Fax
{1, Category & Subject
Main Category * Sub Category
Choose One ¥ (Choose One M
Subject *

Subject

Total 1000 | 1000 Character left

Enclosure/ Remarks

Personalize Acknowledgement

Generate & Send || Generate & Copy



5. Select the PUC file from your computer and click on open.
> The selected file will appear on E-Office Portal

fﬂce eFile 7.25

5 SURAJ GHEZTA
I X

Advance Search ISSUE Sent Returned  Advance Search
Receipt A | B » Desktop » v G Q. Search Desktop Diary Details
Diary Date Forms Of Communications * Language
Browse & Diarisd  Organize ~ New folder =+ O o 22/02/2023 B | Letter ® = | | English x|
- . ~ Received Date Letter Date Letter Ref. No.
» Electronic % Home Name Date modified Type Size 2210212023 g | dam | =)
> # OneDrive MSOFFICE 2010 File folder Delivery Mode * Mode Number Sender Type
By Hand L Choose One -
new folder File folder
VIP
Ml Desktop ~ # Hew folder (2) File folder Chaose One -
1 Downloads # Seniority list 31,12.2022 File folder i,
nitiated Actions - 4 Contact Details Add to Address Book
- 1 = b, Jro-REE Microsoft Edge P... 18 KB
= Documents # Min./Dept./Others
cknowledgemes Micros 334 K] @&
P Pictures » @ 20347 Microsoft Edge P... 334 KB
N * Designation
0 s . [ BSNL UTR 24.01.23 Microsoft Edge P... S2KB e fn- esignation
u Videos » @ Corrigendum 21.01.2023 21-01-2023 10:57 Microsoft Edge P... 89 KB Organization
X @EPF Pension 16-02-2023 13:15 Microsoft Edge P... 193 KB
Manisha Mobile Email
= Dispatch @ Tally ERP 28-01-2023 14:41 Microsoft Edge P... 103 KB
P UONate
Address *
File name: ‘EPF Pension v| PDF File v
Receive
¥
Notificati Tatal 1000 | 1000 Character left
otimcation
Country State City/District
INDIA * v Choose One hd
(11} Migrate File Pin Code Landline Fax
4T, Category & Subject
Main Category * Sub Category
Choose One ~ | | Choose One -
Subject *
Sul
P

Total 1000 | 1000 Character left

Enclosure/ Remarks

Personalize Acknowledgement

Generate & Send || Generate & Copy



6. Enter details of PUC in the right hand side and Click on “Generate” button.
> If diarist is generating then click on “Generate and Send” and send it to the concerned Official / Officer : -
> This PUC will go the inbox of selected user.

effJCe eFile 725 — ‘5 o 0 e

ACP-(5G)

ADIG

RECEIPT [/CICHW Inbox  Sent  Advance Search FILE Create Inbox Sent Advance Search ISSUE Sent Returned  Advance Search

Delivery Mode * Mode Number Sender Type

@ a e 1012 — |+ Auomaticzom v §opy|y | Byhend : Choose One
Browse & Diarise & & \é:’oose One .
> Electronic
a Contact Details Add to Address Book
Min./Dept./Others
HPSCSCS &
Regd.office: Block No. 16 &17, SD. mercia \ Ph. N
ymplex, Ka ti, Shimia [ Name Designation *
CIN: U99999HP1980SGC004263 Fax | Executive Director ' OR
GSTIN: BCH4054K12 \ »-mail: headoffice@hima
Initiated Actions ) website: ww ‘ Organization
Acknowledgement = 2 i i
& No. HPSCSC/Acctts/EPF Pension/ X 0330 A Dated: /£ -0d-2033 Moblle Emall
Closed Address *
To, HPSCSCHO
Hg File
The Divisional Manager, .
: HPSCSCL-Solan, Dharamshala, Total 1000 | 991 Character left
¥
= DISpatCh Country State City/District
The Area Manager, INDIA % |+| |Choose One v
HPSCSCL-Shimla,Solan, Nahan, Dharamshala,
Received Letters Hamirpur, Chamba, Mandi Pin Code Landline Fax
F] . The Procurement Officer,
Notification
Va HPSCSCL-Barmana, T, Category & Subject
Main Category * Sub Catego
» : ‘ Subject: - - gory gory
-m Migrate File ubject Guidance and methodology to implement Hon'ble Supreme Establishment Matters X v ChooseOne v
5 Court Order passed in SLP No. 8658-8659 of 2019 titled EPFO Subi
Vs Sunil Kumar B. & Ors. Etc. ubject*
dated 29/12/2022 rs. Etc. and subsequent circular of EPFO Guidance and methodology to implement Hon'ble Supreme Court Order passed in SLP No. 8658-8659 of 2019 titled EPFO Vs Sunil Kumar B. &
Ors. Etc. and subsequent circular of EFPO dated 29/12/2022
VAR Vi
Sir/Madam, Total 1000 | 808 Character left
Enclosure/ Remarks
It ©formed that in compliance to the Supreme Court Judgment
dated 04.11.2022, the detailed circular in respect of employee who were super 4
annuated prior to 01.09.2014 has been issued by the EPFO (HO) vide circular Toval 250§ 250 Criaracier left

dated 29.12.2022 as conveyed by the office of the RPFC, Shimla vide letter
677(2023)RO/HP/ Pensi

No

/Higher wages/Misc. /6159 dated 03.02.2023. The copy

of the letter dated 03.02.2023 from RPFC, Shimla

Generate & Copy

BPyright © 2020, designed and developed by NIC.

along with all enclosures are | Personalize Acknowledgement Generate & Send

snhad Fam asnes o




PART IV — How to create a file in E-Office

1. Go the “FILE” button on the Left Hand Side
2. Then click on “Create New”
> Then select the category of file from the drop down list
> Enter the “file no”
» Enter “Description”
> Click on the “Create file to put in”

5 SURUCHI THAKUR
iade O

RECEIPT Create » Inbox Sent  Advance Search FILE Inbox ~ Sent  Advance Search ISSUE Sent  Returned  Advance Search

Nature: @ Electronic | Type: @ NON SFS |

Create Part
Created

Inbox

ile No. =
HHPSCSC-HP st ™ ||| COMP-Comput 7 |1 02:50FTWARE: ¥ || 07-Charge Mar | | 2023 || rBRancH

I Subject I

Description *
Back request furm‘

Mo Record(s) Found

wruuse wre wruusc one

Other Details

Remarks
Remarks

Bulk Closing

Initiated Actions Previous Referenc: -Later Reference

3 Language
Review
English

Conversions

Create File To Putin »

D& Dispatch




3. Enter “Proceed” Button
> File will get created.

Confirmation

File Number will be generated (Number generated will be final and cannot
be edited).Do you wish to proceed?




PART V - How to attach a PUC with file and deal it

Click on “File” button on the Left hand side
Then click on “Receipt” button

Then click on “inbox/created” button

Click “Checkbox” of the specific PUC to be dealt
Then select “Put in a File”

vk wnN e

e@fflce efile 725

ADIGITAL WO 100

= RECEIPT  Create+ Inbox Semt  Advance Search FILE Create  Inbox  Sent  Advance Search 15SUE Sent  Returned  Advance Search

% Receipt Send | Putinafile =~ Copy | Generate Acknowledgement Receip
Browse & Diarise Y

220272023
E 736264 T30264/2023/T-BRANCH-HPSCSC Guidance and methodolagy to implement Hon'ble Supr .. Establishment Matters Executive Director 1110 Al

Inbox

Created
Sent
Initiated Actions

Acknowledgement

Closed

H§ File

D% Dispatch
@ Received Letters
F' Notification

& Migrate File




6. After that following page will appear: -
7. Click check box of relevant PUC on the left hand side

eDffice - Welcome to eOffice Sc +

eoffice.hp.gov.in InPrivate .‘

@fflce eFile 7.2 IS - 9 nsuwGHEm\

ABISITAL

= RECEIPT Create » Inbox Sent  Advance Search FILE Create  Inbox Sent  Advance Search ISSUE Sent Returned  Advance Search

% Receipt 1 Movement | Details Draft = Edit Si Send Back | Link Files | Attach = Park Close = More v

File Inbox / HPSCSC-COMP002(03)/1/2023-IT-B ... E 102842 = HPSCSC-COMP002(03)/1/2023-IT-BRANCH-STATE CIVIL SU ...  test file

File
H% @ List of Correspondences

TUMUTFLULS U414 P JAGAIT FAL SHARKMA -

Create Part Note # 6 o 736264/2023/1T- Guidance and methodology to 22/02/2023 55 ok
BRANCH-HPSCSC implement Hon'ble Supr ... 11:31 AM
Created
O 1175314/2023 test file 10{01'2023 34 W
- N 10/01/2023 04:19 PM SURAJ GHEZTA R
SRR A LA o 699733/2023/1T- Regarding implementation of & 10/01/2023 12 training
Note# 7 office 03:20PM purpose
Placed below is the letter received from Executive Director, regarding guidance and methodology to implement Hon'ble
Supreme Court Order passed in SLP no. 8658-8659 of EPFO Vs Sunil Kumar B. & Ors Etc. and subsequent circular of EPFO Wl i ‘EE‘
dated 29/12/2022 vide which it has been directed to upload it on the official website of HPSCSC. :
sent In this regard, it is informed that the said letter has been uploaded on e-office portal. Submission for perusal and permission Add Re
to file please.
Parked
Closed @
22/02/2023 12:08 PM SURUCHI THAKUR .
s FALIRLITER ARCRATAR !

Save

R — @
Initiated Actio

= = = = - -
Review - L B T U S = =EE = = B = — 0 x x

A A ¥ 2% English Formats Verdana 13px Line Height
Conversions @ N
= Dispatch

@ Received Letters




8. Click on the green or yellow note to do the noting: -

e@fﬁCe eFile 725 ‘4 [2) n SURUCHI THAKUR _

RKPLACE SOLUTION CO4{ST)

= RECEIPT  Create» Inbox = Sent Advance Search FILE Create Inbox Sent Advance Search ISSUE Sent Returned  Advance Search

] : . 3 e
% Receipt ﬁ Movement  Details  Draft v Edit Send SendBack  LinkFiles = Attach v Park Close v More v

File Inbox / HPSCSC-COMP002(03)/1/2023-T$ ... E 102842 HPSCSC-COMP002(03)/1/2023-IT-BRANCH-STATE CIVILSU ...  test file

E% File £ GreenNote || J* te @ () € 736264/2023/1T-BRANCH-HPSCSC
o »

Greate New Note #1 =1 @ Q M 1 0f2 — |4+ AutomaticZoom v
placed below is the letter received from doe regarding implementation of e office
Create Part HPSCSC-COMP002(03)/1/2023-IT-BRANCH-STATE CIVIL SUPPLIES CORPORATION
736264120231 T-BRANCH-HPSCSC
Created 10/01/2023 03:26 PM SURUCHI THAKUR
, WA 5
i . COMPUTER OPERATOR H.P' tate civ“ supplies rpo'qaon unﬁtEd
— ot SCTIRIR L
LRl Regd.office: Block N %17, 8 ( /— Ph. No.: 01 2 321951, 26279
Sent Kindly prepare a draft letter lex, Ka la H.f [ \ 821176, 2627017 98905
CIN: U99999HP19808( 53 \ @ T Bax o 0177989553
Parked GSTIN: 02AAE 1054 "\':m 7/ s.mail ) himapurt
10/01/2023 03:30 PM SURA GHEZTA T iy T apur
Closed v ASSISTANT COMPUTER PROGRAMMER
No. HPSCSC/Acctts/EPF Pension/ - -0 330 -A346  Dated: 16-03-303
Bulk Closing Note #3 B
draft letter for approval please.
Initiated Actions L To;
Revi n i
Eview 10/01/2023 03:33 PM SURUCHI THAKUR E }T{’:; Divisional Manager,
Conversions v COMPUTER OPERATOR CSCL-Solan, Dharamshala,
Note # 4 The Area Manager,
M Dispatch Draft letter for approval please. HPSCSCL-Shimla,Solan, Nahan, Dharamshala,
= Hamirpur, Chamba, Mandi
(y Received Letters  FRTTRVRPRoS SURAJ GHEZTA s o
b : I HPSCSCL-Barmana,
ASSISTANT COMPUTER PROGRAMMER
iE Notification Note #5 Subject: -  Guidance and methodology to implement Hon'ble Supreme
-’ Court Order passed in SLP No. 8658-8659 of 2019 titled EPFO
r ' . Vs Sunil Kumar B. & Ors, Etc. and subsequent circular of EPFO
-.m Migrate File dated 29/12/2022
10/01/2023 04:14 PM JAGAT PAL SHARMA
ASSISTANT MANAGER Sir/Mad
n DSC /Madam,
g Note #6
It is informed that in compliance to the Supreme Court Judement
Setting NI o F preme Court Judgment
dated 04.11.2022

the detailed circular in respect of employee who were super-

10/01/2023 04:19 PM SURAJ GHEZTA ~ annuated prior to 01.09.2014 has been issued by the EPFO (HO) vide ciroulas &



9. Write the Noting on the Green Note and save it

RECEIPT Create »  Inbox  Sent  Advance Search FILE Create  Inbox  Sent  Advance Search ISSUE Sent Returmed  Advance Search
'F} Movement = Details | Draftw Edit Send Send Back | LinkFiles = Attach Park Close » Mare »
File Inbox / HPSCSC-COMP002(03)/1/2023T-B ... E 102842 HPSCSC-COMP002(03)/1/2023-IT-BRANCH-STATE CIVILSU ...  te
@ ' o 736264/2023/1T-BRANCH-HPSCSC
Note #1 . D QA 1/of2 — |4 Auomatczoom v (]

placed below is the letter received from doe regarding implementation of e office

HPSCSC-COMP002(03)/1/2023-IT-BRANCH-STATE CIVIL SUPPLIES CORPORATION
13626412023 T-BRANCH-HPSCSC

10/01/2023 03:26 PM SURUCHI THAKUR
COMPUTER OPERATOR

H.P. State Civil Supplies Corporation Limited

Note # 2
Kindly prepare a draft letter

Regd.office: Block No, 16 417, &
ymplax, Kasumpti, Shimla-1 19 b

CIN: US9999HP19808GC00426

GSTIN: 02AABCH4054K12
10/01/2023 03:30 PM SURAJ GHEZTA
ASSISTANT COMPUTER PROGRAMMER
No. HPSCSC/Acctts/EPF Pension/ — -l 0 33026396  Dated: /£~ o.9- 945
Note #3 /6022033
draft letter for approval please. To
»
The Divisional Manager,
HPSCBCL-Solan, Dh hala.
Quick Noting ~ Save % Discard s - e
: R The Area Manager,
L B I US EEEE S-E-EE 4 B E — Q x x HPSCSCL-Shimla,Solan, Nahan, Dharamshala,
A~ A~ @ -t i English- Fomais~ Verdana 13px Line Height Hamirpur, Chamba, Mandi
) . L i . - The Procurement Officer,
Placed below is the letter received from Executive Director, regarding guidance and HPSCSCL-Barmana
methodology to implement Hon'ble Supreme Court Order passed in SLP no. 8658- :
8659 of EPFO Vs Sunil Kumar B. & Ors Etc. and subsequent circular of EPFO dated
29/12/2022 vide which it has been directed to upload it on the official website of Subject: - Guidance and methodology to implement Hon'ble Supreme
HPSCSC. Court Order passed in SLP No. 8658-8659 of 2019 titled EPFO
In this regard, it is informed that the said letter has been uploaded on e office portal. Vs Sunil Kumar B, & Ors. Etc. and subsequent circular of EPFO
Submission for perusal and permission to file please. dated 29/12/2022
Sir/Madam,

It is informed that in compliance to the Supreme Court Judgment

dated 04.11.2022, the detailed circular in respect of employee who were super-

m annuated prior to 01.09.2014 has hesn issned hv the EDEA AL wida adeaie.



10. If there is a requirement of draft.

?@fﬁCe eFile 725 ‘5 [2) nsunucmnAKun )

N CO45T)

= RECEIPT  Create » Inbox Sent = Advance Search FILE Create  Inbox  Sent  Advance Search ISSUE

Sent Returmed  Advance Search

% ﬁ Movement = Details  Draft» Edit Send Send Back = LinkFiles | Attachv Park Close » More »

File Inbox / HPSCSC-COMPQ02(03)/1/ =1 ER N b =1

£ GreenNote || € View Draft 9 .

E 102842 HPSCSC-COMPO02(03)/1/2023-IT-BRANCH-STATE CIVILSU ... test file

- N S T
0 737284/2023/1T- caxinvoice 23/02/2023 73 o
{Q 10/01/2023 03:59 PM SURA] GHEZTA BRANCH-HPSCSC 11:27 AM
- ASSISTANT COMPUTER PROGRAMMER . . .
o 736264/2023/1T- Guidance and methadology to implement 22/02/2023 55 ok
m Note #5 BRANCH-HPSCSC Hon'ble Supr ... 11:31 AM
X
L)
10/01/2023
1/1175314/2023 test fil W
AB Q 11753 estrile 04:24 PM W
]
10/01/2023 04:14 PM GAT PAL SHARMA 122907
- Aggsmm' MANAGER a EEOTS2023IT Regarding implementation of e office 100172023 1-2 raning
=l BRANCH 03:20PM purpose
I}
% [l Note #6 IR - [DIENEE
Add Receipt
10/01/2023 04:19 PM SURA] GHEZTA
ASSISTANT COMPUTER PROGRAMMER
Note#7 E

Placed below is the letter received from Executive Director, regarding guidance and methodology to implement Hon'ble Supreme Court
Order passed in SLP no. 8658-8659 of EPFO Vs Sunil Kumar B. & Ors Etc. and subsequent circular of EPFO dated 29/12/2022 vide which
it has been directed to upload it on the official website of HPSCSC.

In this regard, it is informed that the said letter has been uploaded on e-office portal. Submission for perusal and permission to file

please.
22/02/2023 12:08 PM SURUCHI THAKUR
COMPUTER QPERATOR
Note # 8
Please file.
22/02/2023 1213 PM SURAJ GHEZTA

ASSISTANT COMPUTER PROGRAMMER



11. Attach Draft if you already have a draft in a word document.

RECEIPT Create +  Inbox = Sent  Advance Search FILE Create  Inbox Sent  Advance Search ISSUE Sent Returmed = Advance Search

Movement  Details = Draft~ Edit Send Back = LinkFiles | Attach + Park Close = More v

File Inbox / HPSCSC-COMP002(03)/1/2023-IT-B ...

1 PDF & DOC Only <=50 MB ;
Ha Upload & al % Draft Details

E 102842 HPSCSC-COMPO002(03)/1/2023-IT-BRANCH-STATE CIVILSU ...  test file

o Template L B I US === =-E = HBE —-Qx X Draft Nature * Receipt No. Reply Type
el " - . New/Fresh ¥ | Choose Receipt AL Choose Cne v
— i i T @ .y English Formats Verdana 13px Line Height Hash Tag Choose One

Forms Of Communications Prefix Language *
{} Choose One ¥ | Choose One ¥ | | English M
fhs

Main Category Sub Category

Choose One *  Choose One -
“{E Subject *

test file
2f
=
]

Total 2000 | 1931 Character left

2] e
C + Add/ Edit Recipients

0'WORDS

@ Attachment

Enable Multi Sign

M Copyright @ 2020, designed and developed by NIC.



12. Click on the send button after completing the Noting

RECEIPT Create »  Inbox Sent  Advance Search FILE Create Inbox Sent  Advance Search ISSUE Sent Returned  Advance Search

ﬁ Movement  Details Draft v Edit Send Send Back LinkFiles Attach v Park Close v More v

[————
File Inbox / HPSCSC-COMP002(03)/1/2023-IT-B ... E 102842 HPSCSC-COMP002(03)/1/2023-IT-BRANCH-STATE CIVILSU ... test file
@ o 736264/2023/1T-BRANCH-HPSCSC .
Note#1 =t W Ch Q MY 1/of2 — 4+ AutomaticZoom v [> B
placed below is the letter received from doe regarding implementation of e office a
HPSCSC-COMP002(03)/1/2023-IT-BRANCH-STATE CIVIL SUPPLIES CORPORATION
736264/2023AT-BRANCH-HPSCSC
10/01/2023 03:26 PM SURUCHI THAKUR
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draft letter for approval please. To

The Divisional Manager,

Quick Nating * el ¥ i HPSCSCL-Solan, Dharamshala,

7 The Area Manager,
= —_— —_ 2
= EOE 4 H = -0 X X HPSCSCL-8himla,Solan, Nahan, Dharamshala,
Hamirpur, Chamba, Mandi

Ly B I US ==

L | © - t 3y English~ Formats~ Verdana 13px Line Height

The Procurement Officer,
Placed below is the letter received from Executive Director, regarding guidance and HPSCSCL-Barmana.
methodology to implement Hon'ble Supreme Court Order passed in SLP no. 8658-

8659 of EPFO Vs Sunil Kumar B. & Ors Etc. and subsequent circular of EPFO dated

29/12/2022 vide which it has been directed to upload it on the official website of Subject: - Guidance and methodology to implement Hon'ble Supreme
HPSCSC. Court Order passed in SLP No, 8658-8659 of 2019 titled EPFO
In this regard, it is informed that the said letter has been uploaded on e office portal. Vs Sunil Kumar B. & Ors, Etc. and subsequent circular of EPFO
Submission for perusal and permission to file please. dated 29/12/2022
Sir/Madam,
[t is informed that in compliance (o the Supreme Court Judgment
v dated 04.11

the detailed circular in respect of employee who were super-

Q Attachment annuated prior to 01.09.2014 has been issued by the EPFO (HO) vide circular X
S
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